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Equipment Title:  Project:   

System:   P&ID:  

Author:   Date: 

Step Item Yes No N/A Comments Sign & 
Date 

1 Check cleanliness      
Clear of debris:     
Dry:     
Grease Free:     

2 Hold down bolts installed & secure      
3 Gearbox fitted      
4 Guards fitted, (to comply with requirements)      
5 Shaft correctly fitted      
6 Scroll securing bolts locked      
7 Stop start button installed and labeled      
8 Can scroll be removed for maintenance      
9 Is scroll/motor direction correct      

10 Motor fitted      
11 Can scroll be rotated by hand and clear of 

obstruction 
     

12 Correct lubrication and greasing conducted      
13 Belt alignment instrumentation correctly 

installed 
     

14 Safety pull cord/E-Stop correctly installed 
and accessible? 

     

15 All platforms and access ways conform to 
correct standards 
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