
23. Authority to Introduce Process Chemicals, check-sheet & Certificate 
 

 
Authorization to  

Introduce Hazardous Chemicals 

 

Project: System: 

Author: Date: P&ID’s covered: 
No Item Authorization Signature Date 
1 Vessel or equipment internally inspected 

immediately prior to closure and is free of debris.
Commissioning 

Engineer
  

2 Witness of any critical joints by the Plant Engineer. Plant
Engineer

  

3 Leak test satisfactorily completed as per schedule. Commissioning 
Engineer

  

4 All Instrument/Electrical, alarm and interlock 
checks carried out and fault corrected. 

Commissioning 
C/E/I Engineer

  

5 Shut Down Tests completed and faults corrected.  
All valves associated with impulse lines are aligned 
correctly. 

C/E/I & 
Commissioning 

Engineer

  

6 Valve Alignment Checks carried out.  (Including 
relief stream interlock alignments). 

Commissioning 
Engineer

  

7 Locked Open/Closed Valves in correct positions 
and clearly marked. Security of locking devices 
checked and satisfactory. 

Commissioning 
Engineer 

  

8 Equipment dried out/purged as necessary. Commissioning 
Engineer

  

9 Critical Insulation completed as per schedule.  Commissioning 
Engineer

  

10 All necessary Punch List (excluding Reservation 
List) work completed. 

Commissioning 
Engineer

  

11 All Blinds/blanks in correct positions.  (Refer to 
Isolation Register). 

Commissioning 
Engineer

  

12 Commissioning procedures complete (e.g. stroke 
check valves/look for abnormal readings etc.).

Commissioning 
Engineer

  

13 Interlock defeat register signed off. Commissioning 
Engineer

  

14 MOC procedure checked to ensure that installation 
is as per Design.   

Commissioning 
Engineer

  

15 All safety equipment in position.   Commissioning 
Engineer

  

16 Rotating equipment checks carried out. 
 

Mechanical 
Commissioning 

Engineer 

  

17 All Permits to Work have been signed off. Commissioning 
Engineer

  

 
  



No Item Authorization Signature Date 
18 All staging in the vicinity of hot surfaces has been 

dismantled or otherwise protected. 
Commissioning 

Engineer
  

19 Radioactive sources installed as necessary. Commissioning 
Engineer

  

20 Handover reservations listed. Commissioning 
Engineer

  

21 Statutory paperwork complete:   Plant Mechanical 
& Instrument  

Engineer

  

22 Housekeeping satisfactory. Commissioning 
Engineer

  

23 All HAZOP actions complete. Commissioning 
Engineer

  

 
The above checklist for introducing chemicals has been completed.              Yes   /  No  
 
All shutdown, de-contamination and re-commissioning paperwork has been signed off. 
 
System Commissioning Engineer:                                                            Date 
 
We are satisfied that the system pre commissioning work has been completed and the general 
housekeeping standards and safety in the area are appropriate to allow the introduction of process 
fluids. 
 
The agreed Date/Time for introduction of process fluids is : 
 
Commissioning Manager:                                                                           Date: 
 
Responsible E/I Engineer:                                                                          Date: 
 
Responsible Mechanical Engineer:                                                            Date: 
 
Plant Manager:                                                                                           Date: 

 
 


