
 
 

On-Site Equipment Inspection  
Check Sheet 

Rotating Machinery 

 

Equipment Title: Project 
System : P&ID: 
Author: Date: 
Step Item Yes No N/A Comments Sign 

Date 
1 Check all transportation bracing/packing is 

removed 
     

2 Check special tools available      
3 Check foundations/bolding down.      
4 Check laser alignment of drive.      
5 Check alignment of belts and tensions      
6 Check direction of rotation.      
7 Check alignment of pipework and correct loading      
8 Check alignment of ducts.      
9 Check lubrication      
10 Check all drain plugs are fitted.      
11 Check gland seal and packing.      
12 Check mechanical seal.      
13 Check shaft seal      
14 Check shaft grounding.      
15 Check gland flushing      
16 Check machine labeling and identification      
17 Check access for operation      
18 Check access/removal for maintenance.      
19 Check position and operation of local stop/start 

buttons. 
     

20 Check labeling of stop/start buttons      
21 Check temporary strainer installed      
22 Check for correct fitting of insulation      
23 Check for cooling on bearings and oil systems      
24 Confirm correct packing and glands installed      
25 Check machine instrumentation      
26 Check/record amps loading      
27 Check vibration      
28 Check noise      
29 Check load settings/calibration      
30 Check machine guarding      
31 Confirm all inlet and outlet pipes are clean      
32 E-Stop easily accessible      
33       
34       
35       
36       
37       

  


