6. System Punchlists

Punchlist
Punchlist Type: Preliminary/Final Project Page 1 of
System : P&ID:
Author: Date Requested: Date Issued:

Priority: 1. Complete before Handover. 2. Complete after Handover. 3. Item for discussion
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Post Punch list
Check sheet

PLEASE NOTE: This sheet should be completed post the actual punchlist as an “Aide Memoir”.
This check sheet should never be used as a substitute to actually physically checking the system being punch

listed.
Checked
No Description & signed off Comments
1 | Has this system been totally checked against the relevant
P&ID?
2 | Has the pipeline finish been | Insulation
fully checked? Painting
Trace Heating
Flange covers
Labels
3 | Have potential hazards Splashing from drains
installation may have Air blow off points
created been considered?  ["pgtential for water pools,
(uneven surfaces)
Trip hazards, kerbs, pipes,
etc.
Noise
Headroom
4 | Have all HAZOP actions that have had a construction
implication been considered?
5 | Component check. Correct valve type as
specified
Correct gaskets in all
flanges
All In-line equipment correct
as specified
All bolts checked for
tightness
All internals fitted, e.g. Filter
elements, NRV internals
Other
6 | Have all valves been checked for ease of operation, pinch
points and loose bonnet bolts?
7 | Have all control valves been checked that they are fitted

correctly for direction of process flow?




Description

Checked
& signed off

Comments

for direction of process flow?

Have all filters, Non-return valves and other in-line pieces
of equipment been checked that they are fitted correctly

Have all vents and drains
been checked to ensure?

Safety of location

Access

Direction of exhaust

Splashing

Pooling

Space for blind flange
removal and flexible pipe
fitting is adequate

Are there sufficient drains
on pipe including manifolds

10

connections or loose bolts?

Have All grounding straps been checked, no loose

11

Have all instruments and
electrical items been
checked for?

Accessibility

Can gauges be read

Do impulse lines and cables
create a hazard

Are junction boxes in the
way

Are all stop buttons
accessible, labeled and
guarded if necessary

Motor guards checked and
tight, no loose screws

Has all instruments been
labeled in the filed

12

Have All relief streams been
checked?

Exhaust lines clear

Labeled

Relief valves tested &
tagged

Bursting discs fitted and
tagged

Supports appear adequate

13

Have all pipelines been checked to ensure no visible
mechanical damage has been made?

14

Has a list of all scaffolding to be removed prior to handover
been made and added to the punch list?




Checked

No Description & signed off Comments
15 | Have all structures and Loose bolts
steelwork been checked Safety of stairways,
for? obstructions etc.
Grouting
Kick plates
Lighting
Handrails, (fitted & secure)
Touch up paintwork
Holes in flooring
16 | Have all areas been checked for poor housekeeping,
excessive construction debris and waste
17 | Have all areas been checked to ensure all safety
equipment, eye wash boxes, BA sets etc, safety showers
etc have been installed and checked
18 | Has all rotating equipment been checked to ensure guards
are in place and secure
19 | Are there any lifting beams? If so are they tested and

stamped with relevant ID markings?




