
 
Off-Site Equipment Inspection  

Check Sheet 
Rotating Machine 

 

Equipment Title: Project: 
System : Shop Location: 
Author: Date: P&ID’s: 
Vessel data sheet available?  Y  N 
Test certificates available for all pressure retaining parts?  Y  N 
Step Item Yes No N/A Comments Sign & 

Date 
1 Check general cleanliness      

Clear of debris:     
Dry:     
Grease Free:     

2 Check all drain plugs are fitted.      
3 Check orientation of assembled sections and 

pieces of kit, if skid mounted 
     

4 Witness casing pressure test.      
5 Witness performance trial run      
6 Check guards:-      

Location     
Security     
Effectiveness     

7 Check drive motor:-      
Type     
Guard     
Numbering     
Rotation     

8 Check drive alignment      
9 Check mounting of Base frame and Flanges      
10 Check all name plate detail      
11 Witness general machine leak test      
12 Check machine is suitable for transport, all open 

ends blinded  
     

13 Check integrity of preservation pressure      
14 Confirm all packing is of the correct type      
15 All couplings are clean and lubricated?      
16       
17       
18       
19       
20       

 
 
 
 
 
 
  


